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Importing Citations into EndNote X 
 
1. Conduct your search in any database provided by Ebsco. 

 
2. For each citation you want to send to EndNote, click the Add button to the right of 

the citation. 

 
 

3. Click Folder Has Items at the top of the page. 

 
 

4. Click the Select/deselect all checkbox at the top of the page to select your 
articles. 

 
 

5. Click the Export link at the top of the page. 

 
 

6. Uncheck the box next to Remove these items from folder…. Choose the Direct 
Export to EndNote, ProCite or Reference Manager radio button. 

 
Importing Citations From 

Ebsco Databases 
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7. Click Save. 
 

8. EndNote X will open. Choose the library in which you want to save your citations. If 
you don’t see your list of libraries, browse to the location where your libraries are 
saved. 

 
 
9. Click Open. You should see a list of the citations you imported. To view all the 

citations in the library, click References on the EndNote menu bar and choose 
Show All References. 
 

 
 

 
 
 

If you run into problems at any point, please contact a reference librarian! 
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Importing Citations into EndNote Web 
 
1. Complete the instruction above through step 4 above. 

 
2. At step 5, uncheck the box next to Remove these items from folder…. Choose 

the Generic bibliographic management software radio button. 

 
 

3. Click Save. 
 
4. Click File on the Menu bar and choose Save Page As.  
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For Internet Explorer 7, click Page on the menu bar and choose Save As… 

 
 
5. Leave the default file name or change the name to one of your choosing.  

 
 
6. In the Save as type drop-down box, choose Text File. 
 
7. Click Save.  
 
8. Open your EndNote Web. 
 
9. Click the Collect tab. 

 

 
 
10. Click the Import References link. 

 
 

11. Browse to the file which you saved from the Ebsco database. 
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12. Choose the file matching the Ebsco database you were searching. In this example, 
the database was Academic Search Premier. 

 
 
13. Click Import. Your citations will be imported into the Unfiled folder. 

 


